
 

 

Removing Old Documents from Pacific 

If you remove a document from the page or node you originally 

uploaded it onto, but the document still exists on a previous 

Page/Node Revision, removing the document will not prevent 

users from viewing it if they have the URL. Hyperlinks to the 

document will also continue to work. 

Follow the steps below to permanently remove your document 

from Pacific. Remember to update any internal links to the 

document after you remove it as the link(s) will be broken. 

 

TIP: If you know that you will want to remove a document from the web, do not create a Node 

Revision. This will allow you just to remove the document and save your changes to permanently 

remove the file from Pacific (Steps 1–2), rather than needing to delete revisions (Step 3). 

 

Step 1: Locate the Node to Which the File was Originally Uploaded 

 

  



Step 2: Remove the Document from the Page 

Edit the page that the document you want to remove from Pacific was originally uploaded to. 

Remove the document from the Files section and click Save. 

 

 

  



Step 3: Delete Any Revisions that the Uploaded Document Was On 

In this example, the document was only uploaded on the two most recent revisions (excluding the 

revision we just made during Step 1). Delete all revisions that included the document. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Stay Connected! 

 

For more tips on preparing for your migration and information about 

Pacific, please visit https://www.colorado.gov/goingpacific or follow us 

on Twitter @Coloradosipa or Facebook /Coloradosipa. 

https://www.colorado.gov/goingpacific
https://twitter.com/ColoradoSIPA
https://www.facebook.com/ColoradoSipa

